	UNIVERSITY COLLEGE DUBLIN

Professional Subscriptions


	NOTE
	1) Form to be completed in respect of subscription(s) costing in excess of €250 on an annual basis. 

2) Staff should complete section 1 of this form with reference to the University Policy on Professional Subscriptions
3) When completing section 2, Heads of School/Unit should note that the information provided for and verified on this form may be subject to Revenue Commissioner and Comptroller and Auditor General scrutiny / audit


SECTION 1 - TO BE COMPLETED BY EMPLOYEE

	
Name  _____________________________



Personnel Number:  P 




           School/Unit:       ____________________________

Professional Organisation/Association:  

1.
2.

3.
4.



	Employee Signature:





Date:


SECTION 2 - TO BE COMPLETED BY HEAD OF SCHOOL/UNIT AND COLLEGE PRINCIPAL/VICE-PRESIDENT
	Choose one of the following options regarding Membership of the Professional Body/Association:

Please tick:
Indispensible condition of employment (

Not indispensible but desirable (


Not relevant  (
Exemptions from Benefit in Kind (BIK) can only occur if membership of the relevant professional body is “an indispensible condition of the tenure of employment”.  By selecting this option, this form will be forwarded to HR and considered an “addendum to the staff member’s contract of employment.
Authorisation (from College/School where employee works full-time):

We certify that the option ticked above meets thet the conditions set down in UCD’s Policy on Professional Subscriptions.. 

Head of School/Unit/Principal/Vice-President_________________________________________

 

	


Staff member should return the completed form to the Bursar’s Office for processing
SECTION 3 - TO BE COMPLETED BY BURSARS OFFICE
	Authorised For Processing:


    ___________________________________
Date  ________________________




