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Probationary Period
Confirmation of Outcome Form


	This form acts as a formal record of the outcome of the employment probationary period process between a Head of School/Unit (or nominated manager) and a new member of staff.



	Details

	Name:
	
	Personnel No.
	

	Job Title:
	

	School / Unit:       
	

	Date Joined:
	

	Probation End Date:    
	

	I hereby confirm the above named has satisfactorily completed their probationary period as set out in their contract of employment. 



	Signed:

Head of School/Unit 
	Date:



	cc Staff Member


This form will be completed by the Head of School/Unit 1 month before the end of the probation period with a copy provided to the staff member, and the original should be sent to UCD HR Operations, Roebuck Offices.  



       UCD HR 
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