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UNIVERSITY COLLEGE DUBLIN
	

	
	

	Notification of Intention to take Paternity Leave


	


	1. Relevant UCD employees may avail of a continuous period of two weeks paternity leave following the birth/placement* of their child.
2. Paternity leave with pay is available to all employees who must have completed at least 26 weeks of continuous employment prior to commencing the leave (with no break in service).
3. Paternity Leave must be taken in one continuous block of two weeks within the 26 weeks following the birth/placement of your child, except in exceptional circumstances. 
4. Applications for paternity leave must be made at least 4 weeks in advance of the date that you wish to avail of the leave. In the event of an earlier than expected birth/placement date, applications can be made within a 4 week period but are limited to these exceptional circumstances. 
5. Employees who are entitled to paternity benefit from the Dept. of Social Welfare. (eg. Class A PRSI employees) must claim this benefit as outlined on www.welfare.ie/en/Pages/Paternity-Benefit.aspx. Failure to claim the benefit if eligible could impact your salary. 

6. Documents Required: (i) A copy of the medical certificate from a registered medical practitioner showing the expected date of birth of the child is required.  The birth certificate can be provided where the child is born before the expected date. (ii) In the case of an adoption, a copy of the certificate of placement is required.  In the case of an inter country adoption, a copy of the declaration of eligibility and suitability should be submitted in the first instance followed by a copy of the certificate of placement when available.
7. If you intend taking annual leave following paternity leave, this must be agreed in advance with your Head of School/Unit.

8. This form, and the aforementioned documentation relevant to your paternity leave, should be completed and returned to: HR Operations, UCD Human Resources, Roebuck Offices.
*Date of placement in cases of adoption.
	

	
	

	I hereby notify the College of my intention to take Paternity Leave


	

	Name of Employee:
	
	

	
	
	

	Personnel No:
	
	

	
	
	

	School/Unit:
	
	

	
	
	

	Expected due date of baby:
	
	

	or
	
	

	Child’s date of birth:
	
	

	or
	
	

	Date of placement of child (adoptions):
	
	

	Date(s) of Paternity Leave:
	From:       /        /                   To:       /        /
	

	
	
	

	Signed: Employee
	
	

	
	
	Date:
	
	

	
	
	
	
	

	Signed: Head of School/Unit 
	
	

	
	
	Date:
	
	

	
	
	
	

	
	
	


