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Referra l to  a  range  of  supports is  p rovided  as 
appropria te , includ ing academ ic support ( e .g. Access & 
Life long Learn ing, UCD Writing Centre ) and  pastora l 
support (e .g. Student Advisors)

Not re solved

LEVEL 1: In it ia l Re sp on se  a n d  Su p p or t  
In itia ted  by the  m odule  or p rogram m e 
coord ina tor/d irector, or the  re levan t College /School Office . 

Due to the varying size and nature of taught programmes, 
programme areas may use different approaches for ensuring 
that students at risk of failing to meet the required academic 
standards are identified and communicated with in a timely 
manner. 

• Em ail a le rts notifying studen ts about fa iled  
m odules.

• Written  requests for studen ts to  a ttend  
m ee tings to  d iscuss the ir academ ic 
pe rform ance  and  progress.

• The  deve lopm ent of an  academ ic p lan . 
Progress aga inst the  p lan  will be  m onitored .

Sta rt /  
end

Process

Outcom e  /
decision

Con t in u a t ion  & Re a d m iss ion  Proce ss  Ma p : Ta u gh t  Progra m m e s

To ensure  tha t studen ts a re  e ligib le  to  con tinue  with  the ir stud ies the  Unive rsity requ ires sa tisfactory academ ic 
progress to  be  m ain ta ined . Govern ing Boards a re  re sponsib le  for m onitoring the  ove ra ll pe rform ance  of studen ts 
registe red  to  each  program m e under the ir rem it. Where  a  studen t’s pe rform ance  is deem ed academ ica lly 
unaccep tab le , they m ay be  re fe rred  to  the  Govern ing Board  will review the ir pe rform ance  as a  con tinua tion  case . 

Schools, College /School Offices and  support un its rou tine ly p rovide  a  range  of se rvices and  op tions to  support 
studen ts. Any program m e-specific p rocedures should  be  published  and  m ade  easily accessib le .

Resolved  

Pe rm it  t o  con t in u e
A decision  is m ade  to  pe rm it the  studen t to  con tinue  
in  the ir p rogram m e. The  Govern ing Board  m ay 
specify tha t ce rta in  actions be  undertaken  by the  
studen t. 

Student takes 
Exit award  or
Volunta ry withdrawal

Notifica tion   sen t to :
• Academ ic Council Com m ittee  on  Conduct and  Capacity via  Studen t Engagem ent, Conduct, Com pla in ts 

and  Appea ls (SECCA). 
• UCD Registry is notified  in  writing and  Discon t in u e d is recorded  as the  Registra tion  sta tus on  the  

studen t’s record

Schools and  College  /School Offices 
m onitor studen t p rogress

The  studen t has the  righ t to  appea l 
the  decision  to  the  University’s 
Studen ts Appea ls Com m ittee  w it h in  
10 w ork in g d a ys of the  da te  of issue  
of the  decision .

Grounds for appea l: 
• new evidence
• procedura l irregu larity

Where  a  studen t fa ils  to  m ee t the  requ irem ents se t ou t in  Academ ic Regula tions and /or the  
p rogram m e specifica tion , or has fa iled  to  re spond  to  a ttem pts by the  p rogram m e to  engage  
with  them  about the ir pe rform ance , a  recom m endation  for d iscontinua tion  of registra tion  can  
be  m ade  to  the  Govern ing Board .
In  the  case  of non-engaging studen ts , an  account is  kep t of e fforts m ade  to  offe r supports and  
com m unica te  with  the  studen t about the ir pe rform ance .

A recom m endation  for d iscontinua tion  of registra tion  is  m ade  to  the  Govern ing Board

LEVEL 1: Gove rn in g Boa rd  re vie w
The  Cha ir of the  Govern ing Board  notifie s the  studen t in  writing tha t the  Govern ing Board  
is conside ring d iscontinu ing the ir registra tion  to  the ir p rogram m e.
• The  student is  given  the  opportun ity to  withdraw volun ta rily
• The  student m ay be  given  the  opportun ity to  ava il of an  exit award , where  appropria te , 

and  in  com pliance  with  Regula tions and  policy.

Copies of  docum ents tha t a re  subm itted  to  the  Govern ing Board  should  be  provided  to  
the  studen t. The  studen t is  given  the  opportun ity to  re spond  in  writing with in  10 days 
working days of the  Govern ing Board  m ee ting. If the  studen t does not m ake  a  written  
subm ission  the  Govern ing Board  will p roceed  to  conside r the  case  and  m ake  one of the  
following decisions: a ) Discontinue  or b ) Pe rm it to  Continue

The  ou tcom e  is com m unica ted  to  the  studen t with in  5 working days by the  includ ing 
re fe rence  to  the  Student Appea l Procedure  and  the  tim e line  for appea ls. 

Discon t in u e
A decision  is m ade  to  d iscontinue  the  studen t’s registra tion  
to  the ir p rogram m e. the student, within 5 working days of 
the date of the meeting with information about their right to 
appeal on specific grounds.

Re a d m iss ion
Should  an  app lica tion  to  a  UCD program m e be  m ade  by a  form er studen t who was d iscon tinued  from  tha t 
p rogram m e or from  another p rogram m e*, the  Govern ing Board  will review the  app lica tion  and  m ay seek 
add itional in form ation  from  the  app lican t, which  m ay include  evidence  to  dem onstra te  tha t the  reasons the  
studen t was d iscon tinued  have  been  sa tisfactorily addressed . 
The  Govern ing Board  sha ll decide  whe ther or not the  studen t shou ld  be  re -adm itted  to  the  p rogram m e.
*The Governing Boa rd sha ll consult with the Governing Boa rd of the other programme before making a  decision to admit the 
student 
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