
How to use SGAADVR - Multiple Advisors
SGAADVR in Banner is used to view or add supervisors/RPS members/Exam Committees for a particular 
student.

Please note that Schools should use the Research Student Management (RSM) system when setting up 
admissions with supervisor/RSP information and/or updating RSPs (for Graduate Research students). This 
interface will update SGAADVR as appropriate. If you cannot access this system, then please 
contact grb@ucd.ie

• Log into Banner.
• Type SGAADVR into the Welcome field and 

click (or hit the return key).
Tip! Click the star to save it as a Favourite. 

• Enter the Student ID and Term Code that 
you need, and press Go. 
Tip! To search for information, click on the 
three dots beside the field in question.

• Once you enter the required information you 
will be brought to the Advisor Information 
section. 
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• Click into a blank ID field and enter the ID 

Number* for the adviser in question. Use Insert 
on the toolbar to create a new row if necessary. 

• Tab across and enter the other details as 
required.

• Press F10 or Save (bottom right of screen). 
• If you need to enter another Adviser, click on 

Insert to create a new entry. 

• *If you need to check for an ID Number, click 
on the three dots beside the ID field.

• This will bring you to Faculty/Advisor Query 
SIAIQRY screen.

• Press Go to get to the ID search screen.

• Put in your search criteria (such as name) and 
press Go to return the information you need.

• Use Filter Again if you want to refine your 
search. 

• Double click on the ID number and this will add 
the person to the Advisor Information screen. 
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