How to find CRN
and Timetabling

Information for a
module

=



UCD REGISTRY: HOW TO FIND CRN AND
TIMETABLING INFORMATION FOR A MODULE

Contents

Introduction

Section 1: The Module Timetable in InfoHub
Accessing the timetable
Reading the information

Section 2: Module CRNs by Academic Year & School in
InfoHub

Section 3: Banner Screens — SSASECQ and SSASECT

UCD Registry | July 2022

0 o b~ b~ W

10



UCD REGISTRY: HOW TO FIND CRN AND
TIMETABLING INFORMATION FOR A MODULE
Introduction

CRN stands for Course Reference Number and is used to identify a particular meeting time for an
element of the module e.g. lecture slot, seminar, tutorial group etc.

You use CRNs to manually register students to modules and to enter grades into the Grade Entry System.

Every module will have a ‘gradable CRN’ (usually the lecture) that the student must be registered to.
They can then be registered to tutorial CRNs etc. as required.

There are a number of ways to find to find CRN and Timetabling information:

* The Module Timetable Search can be used to find CRN or timetabling information for a particular
module. The module must have meeting times attached to it (e.g. lecture slot, tutorials etc.).

* It also shows capacity information for the module/CRNs e.g. how many Core/Option places or
Elective places are left. This information is particularly useful for staff who are manually
registering students to modules.

* Modules that do not have meeting times (e.g. Resit or Dissertation modules) will not appear on the web
timetable. The Module CRNs by Academic Year & School InfoHub report or the Banner Screens
(SSASECQ/SSASECT) will provide the relevant information in that instance. School Classlists in
InfoHub will also show Resit CRN information.

<< Back to Contents
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Section 1: The Module Timetable Search in InfoHub
(for modules that have meeting times)

How to access
Log into InfoHub

= Go to wavw.ucd/Zconnect
» Click on the InfoHub icon
* MFA required
= Enter your UCD Connect username
and password

If you have a query about your UCD
Connect login please contact the IT
Support Hub or phone x2700

Find the Timetables menu

e Click on the Students tab

* Click on Curriculum, Module Capacity
& Timetables

e Click on Timetables

e Click on Module Timetable Search

If you cannot see these menu items email
eag.support@ucd.ie

<< Back to Contents

g UCD Connect

W wcO T enices - Prekome tothe new UED Comess

+ UCD feghtry - Examinations FAQ o mare b

Software 4 U

Timetables

+ Major Timetable
View timetables for majors in your College (e.g. by
lectures, wrorials, practicals, gradable crng, or full
timetable) €%

» Compare Major Timetables
Compare the timetables for two majors which you
can selectyr

Software Download OneSearch

» Module Timetable Search
Search by module and view the timetable for that
module. #

» School Timetable

View School Timetable (InfoHub) 17
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How to find information for a module

UCD |nf0HUb Students  Research  HumanResources  Finance

My senvices & informetion portal

Home / Students / Curriculum & Timetables / Timetables / Module Timetable Search

Module Timetahle Search

To search for modules, enter a module code (e 2, ECON10040), part of a madule code (2.2, ECONY for level 1 economics modules) or part of a module titl

Select Module:

(1) Enter the module details

To search for modules, enter one of the
following in the Select Module box:

« A module code (e.g. ECON10040)

* Part of a module code (e.g. ECON1
for level 1 economics modules)

* Part of a module title (e.g. economics)

Click on Search

<< Back to Contents

Module Timetable Search

Tosearch for modules, enter 3 module rode (g, FLON1D0A0) , part of 3 madule code (2.2, HONT far level 1 aeonamics modles) ar part of 3 moduls it

Select Module: ECON10040 - Economics and SCr‘.'IEi)‘

Maodule Code | Title nsie 01617 Wi | w1813 | e
HON10080  Feonomics and Society View Timetable View Ti View Timatable View Timetabia. View Timatabie

For help with the above infarmation, please emad systems.data@iucdie

(2) View the timetable

Click on View Timetable under the
relevant academic year

This will bring you to the timetable and

CRN information.

Quick tip! If you want to look for another
module instead, click on the Clear button



TIMETABLING INFORMATION FOR A MODULE
How to read the Module Timetable information

Here you can see the number of

Overall Places as well as how the Mpiule Plepes ot -
places are distributed e.g.
Core/Option, Elective, 1stYear ﬁ Core/Option Provisonal
Elective and Internati Onal Overall| Core/Option Places | Elective | Elective Places i i International International | Enrol to

Places Places Remaining Remaining ini Places | Places Remaining | Electives?

Always check if there are places
available before you manually
register a student!

Contact Hours -

You can check what part of term
the modu|e is Offeredpin as We”
as how many offerings t’here are ﬁ RS S

of each contact type e.g. lectures,
tutorials etc.

Module Weekly Schedule ) -
Here you can see the CRN information Here the ‘Gradeable’ CRN is

for each lecture, tutorial etc. the lecture CRN - 23968

‘ ’ Week | Actual Start Seats Seats Ruuml:
Always use the ‘Gradable’ CRN MHEM
16:00

when manually registering a —— Blim [ i el vl v 426 FHIITSCH
- an an ue mins
student to a module in SFAREGS ﬁ T @)

This is indicated by a Y in the

20 23)an Thu §13:00 50mins 1 23068 LEC Vi Y Y 230 4 226 F-H1.375CH
Gradable column 2020 230)
27an 2020 21 28)an Tue §16:00 50mins 1 23068 LEC Vi Y Y 230 4 226 F-H1.375CH
- - 2020 Y 230)
This ensures that the student will =
appear in UCD’S Grade Entry 21 ;gi;ﬂ Thu  13:00 50mins 1 23968 LEC VQ1 Y Y 230 4 226 ::2-;;]3750'1
System
03 Feb 2020 22 04Feb Tue 16:00 50mins 1 23068 LEC Vi Y Y 230 4 226 F-H1.375CH
2020 (230)
6
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TIMETABLING INFORMATION FOR A MODULE
Finding CRN information for tutorials, small group etc.

Module Places Information

CorefOption 1st Year 1st Year Provisonal
Owverall CorefOption Places Elective Elective Places Elective Elective International International | Enrol to Student
Places Places Remaining Places Remaining Places Remaining Places Places Remaining | Electives? Fitting 2
500 375 146 35 18 10 10

12 N

Contact Hours

M Contact Type offerings Per Semester m Total Capacity

Semester 1 Lectures (Larze Group) SO0
Semester 1 Seminar 19 19 =280 I
Module Weekly Schedule -
Week Week | Actual Start N 3 Seats Room &
sStarting NMumber | Date Time offering Enrolme... Available Capacity
09 Sep 2019 11 Sep wWed 14:00 S0mins 1 12355 Th. L ART
(505)
1 11 Sep wWed 15:00 S0mins 1 132360 SEM JAaa i~ W G103 ART (20)
2019
1 11 Sep wed 15:00 S0mins 2 13361 SEM 1AZ N A G102 ART (22}
2019
1 11 Sep wWed 16:00 S50mins 4 13362 SEM JAaa ~ h s F308 ART (20)
(e k=]

If the online registration application is closed you may need to register a student to a tutorial/seminar/small group
etc. as well as the lecture

* In this example, as well as the lecture offering, there are 19 ‘Seminar’ offerings listed for the module [fig. 1]
— each with their own CRN e.g. 13360, 13361 etc. [fig. 2]

» Always check the Seats Available column [fig. 3] to ensure that there are places available before you register a
student to a particular offering

» Select the CRN you need and go to SFAREGS in Banner to register the student

<< Back to Contents
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Section 2: Module CRNs by Academic Year & School

How to access T E—

Mail  Cslendar  Drive  Blackboard

LO i nto I nfo H u b F o senes woome e nowisCO comess IR — X
g N s
+ UCD Reghtry - Examinations FAQ read mare b - G G , R T

= Go to waw.ucd/Zconnect
= Click on the InfoHub icon
= MFA required
= Enter your UCD Connect username and
password

S RO
If you have a query about your UCD ofarsdll  SofweDouniosd  Omaach  Ubrayhccoun
Connect login please contact the IT
Support Hub or phone x2700

Fi n d the M Od u I e CR N S re po rt Home [/ Students [ Curriculum & Timetables / Module CRNs by Academic Year & School
+ Click on the Students tab Module CRNs by Academic Year & School
d CIICk On CurriCUIum’ MOdUIe CapaCity Select: Academic Year 2021/2022 ~
& Timetables
R Cllck On Module CRNS by Academ iC Select Schnnlﬂuft:| School of Chemical and Bioprocess Engineering

Year & School

. . © Select the relevant Academic Year and choose the School/Unit from the dropdown menu.
hd SeleCt the AcademIC Year and SChOOl/UﬂIt € Usethe filter box to refine the search results in the report and find the relevant CRNs.
© Youcan export the information on the report at the bottom of the report but please be aware
© Please note that seguence numbers identify distinct offerings of a module in any given trimest

If you cannot see these menu items email
eag.support@ucd.ie

<< Back to Contents
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Section 2: Module CRNs by Academic Year & School

Using the report

Use the filter box to refine the search
results in the report and find the relevant
CRNs.

Resit CRNs are also shown — check the
relevant column. You will see a Y if the
CRN is for a Resit.

Data can be exported to Excel.

<< Back to Contents
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Module itlul Schedule
Trimester | Trimester |CRN | Type

It

|1 | Aveilable |
for
| Resit | Selection

|Gradable |CRN  |[in Online

|

(YN |Reg

it|
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| Enroiment | Enrolment
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Section 3: Using SSASECQ and SSASECT in Banner

X @ ellucian  Schedule Section Query SSASECQ 9.3.15 (TST4)

T SCHEDULE SECTION QUERY

| Basic Filter Advanced Filter (=)
Term @  Part Of Term @ Registration From @  Registration To @ CRN (-]
(201900 [-] | [auT = || || |
Subject ©  Course (-]
|ENG = [ 10020 ] Add Another Field ... v

Open SSASECQ in Banner
Enter the Term code for the academic year or click on the three dots for a list

If you want to restrict your search to a particular trimester, enter the relevant value in Part of Term
e.g. AUT for Autumn, SPR for Spring, FYR for full year modules

Go to Add Another Field to include prompts for Subject Code and Course Code
Add any other prompts that might be useful e.g. Section

Enter the Subject Code (e.g. ENG- the letter part of the module code)

Enter the Course Code (e.g. 10020 — the number part of the module code)

« Entering ES1 in the Section field will restrict your search to Resit CRNs
* You can also enter the title in the Course/Section Title field

Click on Go or press F8 on your keyboard to show all the CRNs associated with the module (depending on
the criteria you entered)

There may be more than one CRN associated with the module. If you look at the Schedule Type information
you can see if the CRN is for a lecture or a tutorial etc. (e.g. LA1 = Lecture)

<< Back to Contents
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Section 3: Using SSASECQ and SSASECT in Banner

X @eliucian  Schedule SSASECT 9.3.15 (USIS)

Tem: 201900

Subject: ENG

Title:  Children's Literature

Ig Create CRN

CRM (3975 o
Course: 10020
|2 CopyCRN |

Get Started: Complete the fields above and click Go. To search by name, press TAB from an 10 field, entar your search criteria, and then press ENTER.

& RELATE

D $$T00L

X @ellucian  Schedule SSASECT 9.3.15 (USIS)

Term: 201900 CRM: 39775 Subject ENG  Course: 10020 Title: Children's Literaturs

Course Sechion Information Section

e

m‘ "I‘h. 3 ENLes

& RELATED

$ Toous

Start Over

T COURSE SECTICN INFORMATION

Dot Bl Bavepy ¥ Fitler

ENG || EncList
1m0 [

Subjec] Campus * |A

Course Numdar Status* A

Tite | Chibdren's Literature
VA1 1|

Cross List 4|

Schedule Type

Secion Instructional Method

Integration Partner |

B |- Maln Campus UCD
AT et

(A1 [o] Lechres
MODC(=) Contact Time

Grate Mute

Session

Duration

Special Approval

[] Ovemide Duration

™ CLASSTYRE

Traditional Class

Part of Tem

AT |..| 02092019

171020 20
| Open Leaming Class
First
Registration Dates

Siari Mates

Maximum Extensions 0

Last

™ CRENITHOURS

" Credit Hours
Credit Hours
Creditkors (JNore @70 O 0

Indicator

oo oo [ 500)

Lechure [
Lectreindicztor @ bone O To () Or

A [

<< Back to Contents

* Type SSASECT or into the Welcome

field.

Enter Term Code and the CRN that you
want to check and press Go
« If you need to search for
information, click on the three dots
beside the field in question

Use the Previous Section/Next
Section arrows at the bottom left-hand
side of the page to move between the
sections.
¢ You can also use Alt/Page Down
and Alt/Page Up on your
keyboard.

You will see information about the CRN
such as Module Code, Title, Part of Term
and Credit Hours

Press Start Over to begin a new search

11
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