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APPLICATION FOR PROMOTION TO SENIOR TECHNICAL OFFICER
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SECTION A: Please ensure that you have read and understood the Policy for Promotion to Senior Technical Officer and the Development Framework for Technical Staff prior to completing this application form. Further information about the application process is accessible here on the promotion to Senior Technical Officer webpage. 
CANDIDATE DETAILS:
	TITLE:


	FIRST NAME:
	LAST NAME: 

	PERSONNEL NO:


	CURRENT JOB TITLE:

	COLLEGE:

	SCHOOL:

	YEAR OF ENTRY TO UCD:


	GRADE AT ENTRY:

	CURRENT GRADE:


	DATE APPOINTED TO CURRENT GRADE:

	CONTACT NUMBER:


	EMAIL ADDRESS:


EDUCATION AND PROFESSIONAL QUALIFICATION DETAILS:
Please note that the minimal qualifying criteria for promotion for those appointed to UCD prior to 2006 is an NCEA Diploma qualification or equivalent. For those appointed to UCD post 2006, a Masters qualification is required.
	Higher Education Institute
	Degree/Other Qualification
	Year of Award

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


EMPLOYMENT HISTORY:
	Employer
	Dates of Appointment
	Title of Post and Key Duties and Responsibilities

	
	From 
	To
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


SECTION B: The Development Framework for Technical Staff identifies a number of dimensions under each category of technical staff achievement. 
Before completing section B, applicants are advised to read the Development Framework for Technical Staff for guidance on the technical competencies and behaviours (listed below) required at Senior Technical Officer level whilst also providing important evidence & examples of key achievements with reference to the development framework.
*NB: Please provide evidence & examples OF Key ACHIEVEMENTS iN RElATION To THE FOLLOWING technical competencies & behaviours:

EXPAND BoXES as required

	TECHNICAL SKILLS:  Fully understands the requirements, issues and outcomes required in the technical area.
*With reference to the Development Framework for Technical Staff, please ensure to provide evidence & examples of key achievements in this section of the application. 


	HEALTH AND SAFETY: Takes personal responsibility for ensuring that the University is a leading organisation in providing a safe, healthy and environmentally responsible workplace
*With reference to the Development Framework for Technical Staff, please ensure to provide evidence & examples of key achievements in this section of the application.


	MANAGEMENT AND PLANNING: Manages technical services and/or people in the workplace effectively with understanding and efficiency.

*With reference to the Development Framework for Technical Staff, please ensure to provide evidence & examples of key achievements in this section of the application.


	INTERPERSONAL SKILLS: Skills used every day to communicate and interact with other people, both individually and in teams. Ability to work efficiently within a group; drawing from a number of skills such as encouraging others to do better and the ability to compromise and communicate effectively.

*With reference to the Development Framework for Technical Staff, please ensure to provide evidence & examples of key achievements in this section of the application.


	SERVICE REQUIREMENTS: Listens and responds to faculty, staff, students and external parties as appropriate to their satisfaction and seeks evaluation using a team approach.
*With reference to the Development Framework for Technical Staff, please ensure to provide evidence & examples of key achievements in this section of the application.


	INNOVATION/FLEXIBILITY/ADAPTABILITY: Challenges conventional practices using new technology as potential pathway to on-going system improvement. Demonstrates enthusiasm for new developments, open to change and takes a solution focus
*With reference to the Development Framework for Technical Staff, please ensure to provide evidence & examples of key achievements in this section of the application.


ADDITIONAL INFORMATION:

	Please use this space to record any other relevant information in support of your application (expand box as required): 

	


	HEAD OF SCHOOL COMMENTARY (expand box as required):
Signed:

Head of School

Date:


	I certify that the information provided by me in this application is to the best of my knowledge a true and accurate reflection of my skills, knowledge, qualifications and experience.

Signed:

  Candidate

Date: 


Email the completed application form to UCD HR, Promotions & Grading at promotions@ucd.ie 
	Version 1 April 2025
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